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Benefits Request 

 

 

Employee Name  

HR ID  

Position   

Department  

Grade  

Benefit ⃝ Mobile Allowance   ⃝ SIM Card   ⃝ Handset 

Purpose  

HR Approval                      ⃝ Approved                                           ⃝ Rejected  

Direct Manager Name & 
Signature 

 

Department Manager Name & 
Signature 

 

HR Manager Name & Signature  

CEO Approval   

 

 

 

 

 

 

 


